
PAYING APPORTIONMENTS AND OTHER GIVING ONLINE 
 
The Iowa Annual Conference now offers a secure Online Service Center where your 
church can initiate payments and view detailed payment histories with a simple click of 
the mouse.   
 
Here is how to get started: 
 

1. Complete the Registration Form which can be found online here.  
  Follow the instructions on the form. 

 
2.   Upon our receipt of your completed Registration Form, you will be sent an email 
 with a temporary password and instructions on how to log in to the secure Service 
 Center. 
 
3.  Once logged in, you will be instructed to complete the registration process by 
 entering your church’s checking account information. 
 
Some helpful hints once you are on the site: 
 
When you log in and click on Make Payments, you will choose the items that you are 
going to pay and then scroll to the bottom and click on Next.   (Even if you have items 
selected that you do not pay every time, it is okay as it will only include items you put a 
dollar amount next to on the following screen.  (For example, every three months or so, 
your congregation gives to a particular missionary.  You can keep that selected on this 
screen even if no monies are being sent in this payment.) 
 
On this screen, you can choose the Month you are paying.  Then you input the dollar 
Amount and write in under Notes any information you need to tell us about the gift.  For 
example, for apportionments, write the year you are paying, e.g. 2005.  (This is 
particularly useful near the end of a year and at the beginning of a year or if you are 
paying for a prior year’s balance due.)  Another example would be if you are giving to 
Iowa Nigeria Project and it is designated to go to “refrigerators” then you could write that 
in.   
 
Once you have input all the amounts for this page, at the bottom click Next.   This page 
then confirms the categories you want to pay and the total that would be debited from 
your account and the date.  If all is correct, click on Save. 
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