DECISION:

Remember that "No" is an appropriate answer.

Confidential Information – to be shared with dCOM only.
Before a formal, written vote is taken, please give the following questions diligent consideration.

Please understand that if there are any major concerns or hesitations, we as the
District Committee on Ordained Ministry would formally support you in saying no, not
yet, or maybe.
When have you prayed for and about this individual’s call?

Do you believe this individual is called by God to representative ministry (either ordained or licensed)?

Do you believe that this person’s call can be certified by the Church?

Can you envision this person serving as a pastor or deacon in the United Methodist Church: preaching,
teaching, visiting hospitals, comforting a mourning family, etc.? Why or why not?

What type of ministry or ministry setting would best suit the individual?

Is this the proper time for this person to move forward in the candidacy process or should this person do some further reflection
or preparation?

What important leadership skills, gifts, personal relationships, etc. does this person have that would be beneficial in their
ministry?

Are you willing to support this candidate with your prayers, your financial support, and your presence? Are you prepared to
pay 1/3 of the fee for the psychological assessment ($210 as of August 1, 2018) for the psychological assessment for this
candidate? Are prepared to help them financially with any additional education that they need?

SPPRC Chair:

Pastor/Deacon:

Printed

Printed

Signed

Signed

Charge Conference Action:
Decision
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Date Decision

Report sent to: dCOM Chair & Registrar _____(date)
DS/DS office_____________(date)
Candidate _____________ (date)
Reports should be sent no later than 7 days following interviews

SPPRC Facilitator Interview Report
Form #102 (¶310.1d, The Book of Discipline of the United Methodist Church, 2016)
On

(date) I,

(name of pastor)

from the

(name of district)

met with the SPPRC of the

(name of church/charge)

for the purpose of interviewing

(name of candidate)

The interview was for the purpose of receiving a recommendation from the SPPRC to become a Certified Candidate for ministry
in the United Methodist Church.

The vote of the SPPRC was:
(number of Yes)
(number of No)
(number of Abstain)
The vote
was by
written
ballot.

Signature of the pastor

Signature of SPPRC Secretary

Signature of SPPRC Chair

*Please have SPPRC Chair return the completed form and meeting minutes to the District Office and District Committee on Ordained Ministry
Registrar.
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Report sent to: dCOM Chair & Registrar _____(date)
DS/DS office_____________(date)
Candidate _____________ (date)
Reports should be sent no later than 7 days following interviews

The United Methodist Church

Declaration of Candidacy for Ordained Ministry
Charge Conference (Or Equivalent
Body) Recommendation Form #104
I hereby declare my candidacy for ordained ministry in The United Methodist Church and request the support and recommendation of the
Charge Conference or equivalent body as specified by the district committee on ordained ministry for
certification as a candidate for:
Order of Deacon

Order of Elder

Signed

License as Local Pastor

Date
Signature of Declared Candidate

Charge Conference Recommendation (or equivalent body)
Let those who consider recommending persons for candidacy as ordained ministers in The United Methodist Church ask themselves the
following questions which were first asked by John Wesley at the third conference of Methodist preachers in 1746. (SeeBOD¶310.1d)
1. Do they know God as pardoning God? Have they the love of God abiding in them? Do they desire nothing but God? Are they holy in
all manner of conversation?
2. Have they gifts, as well as evidence of God’s grace, for the work? Have they a clear, sound understanding; a right judgment in the
things of God; a just conception of salvation by faith? Do they speak justly, readily, clearly?
3. Have they fruit? Have any been truly convinced of sin and converted to God, and are believers edified by their service?

Believing that

(name of ministry candidate) is called of God and is a suitable

candidate for ordained ministry in The United Methodist Church,

____________ (the recommending body) recommends him/her

for certification as a candidate to the district Committee on Ordained Ministry. In making this recommendation, we attest to the fact the
declared candidate has been a professing member in good standing of The United Methodist Church or a baptized participant of a recognized
United Methodist campus ministry or other United Methodist ministry setting for a minimum of one (1) year, has graduated from an accredited
high school or received a certificate of equivalency, and has received by written ballot a two-thirds vote of this body.

Signed

Date

Signature of authorized elder, district superintendent or bishop
Conference

District

*Please have Presiding Elder return completed form to the District Office and dCOM Registrar.

103| Iowa Annual Conference | dCOM Handbook |2018 Edition

Statement of Fulfilment of Theological Studies
For Candidates seeking Commissioning and Provisional Membership
This form may be filled out by each candidate for ordination as a deacon or elder seeking commissioning and provisional
membership and placed in the candidate's district file before the interview by the district
committee for recommendation for commissioning (¶666.8). The Book of Discipline, 2016 ¶
324.4.a requires candidates for deacon or elder to complete graduate theological studies that
include courses in the areas listed below. The Iowa Annual Conference requires that these
studies be completed before commissioning and provisional membership.
Next to each required area of study, list the course or courses you have taken (or will have taken prior to your
commissioning) which you believe fulfill that requirement, the institution where you took (will
take) those courses, and the semester hours (or equivalent) for each class. The same class may
be listed to fulfill more than one area, but do not list the hours more than once for each class.

Required Area of Study

Name of Course/Date

Institution

Hours

Old Testament
New Testament
Theology
Church History
Mission of the Church
In the World
Evangelism
Worship/Liturgy
United Methodist Doctrine
United Methodist Polity
United Methodist History
Total Hours
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District Committee on Ordained Ministry
Iowa Annual Conference of The United Methodist Church
RECOMMENDATION FORM
(SPRC Chair, Ad Council Chair, Layperson from the Church where you are serving)

Send by ______ to ___________________________
I, ____________, waive the right to see this recommendation form.
Applicant’s Name: _____________________________________________________________
Date _____________ Applicant’s Signature ________________________________________

Person submitting this recommendation:
Name: _______________________________________________
Address: ______________________________________________________________________
(Street)

(City)

(State)

(Zip)

Email address: __________________________________________________________________
Telephone Number : (________)_________________________

Please respond to the following questions by typing or writing legibly.
Thank you for taking the time and effort to complete the form. Assessing a candidate’s qualifications
for professional ministry is an important part of the work of the district Committee of Ordained
Ministry on behalf of the Church at large and one which we take very seriously. We appreciate your
contribution.
1. What official positions and/or relationship with the applicant serve as the basis for your
response to the following questions?

2.

How long have you known the applicant? How well do you know him/her?

3. What is your experience of the applicant’s strongest personality traits and/or his/her gifts and
talents?
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4. What is your experience of the applicant’s least strong personality traits and/or her/his
growing edges?

5. What do you consider to be the personal and professional strengths and weaknesses of the
applicant related to pastoral ministry (leadership skills, relational skills, academic preparation,
preaching, visitation, counseling, administration, etc.) Attach an additional sheet if
necessary.

6. The United Methodist Church is a connectional church. Persons in professional ministry are
expected to support district and conference ministries. What is the applicant’s attitude toward
the connectional system? How do you see the applicant functioning in that system now and
in the future?

7. Would you want this person to be (or continue to be) your pastor? Why or why not?
Please elaborate.

8. What other observations or comments would you care to add that you feel would be useful to
the district committee on Ordained Ministry?

Signature __________________________________________

Date ___________
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Annual Candidacy Mentor Report
to District Committee on Ordained Ministry
District of the Iowa Annual Conference
Confidentiality must be maintained and respected at all times. Mentoring is a nonevaluative process. District and conference personnel and boards are aware of the
confidential nature of mentoring. All parties are to take special care to avoid casual
violation of this sacred trust which has the potential of undermining the individual and the
covenantal relationships of the mentoring process.
Name of Mentee:

District:

Name of Mentor:

District:

Each mentor/mentee is to have a written mentoring covenant at the beginning of the
relationship, this should be reviewed annually and changes made as needed.
Have you completed and signed a Mentoring Covenant?
Date when Covenant was first signed:
If applicable date when this Covenant was last reviewed:
Were any changes made?
Mentors and mentees in the group candidacy program are to meet regularly throughout
the year in a period of discernment of call.
We have met

times this conference year.

We the undersigned have entered into a covenantal relationship and have met for the
purpose of mentoring under the guidelines of the 2016 Book of Discipline.
Mentee:

Date:

Mentor:

Date:
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Glossary of Candidacy Terms
Note: More details and in-depth information can be found in The Book of Discipline for many of the terms below. Where
appropriate, paragraph numbers from the 2016 Book of Discipline are noted.
Annual Conference

Board of Ordained Ministry

A geographical area and organizational term. Defines a region that

Each annual conference has a board of ordained ministry. The

includes all United Methodist churches and ministries in that area.

board recruits, nurtures, and supports those preparing for licensed

Members meet annually to approve business, set budget, and

or ordained ministry, and evaluates whether or not candidates

promote ministry programs. The annual conference commissions

have the gifts for ministry and are ready to serve. The board is the

provisional clergy members, ordains deacons and elders, and

credentialing body for clergy in an annual conference and is

licenses local pastors for ministry. The bishop appointed to that

responsible for continuing formation programs for clergy and for

conference presides over the annual meeting and all matters

matters relating to changing conference relationships and clergy

affecting that conference’s ministry (¶11, ¶601-57).

conduct (¶ 635).

Appointment beyond the Local Church

Book of Discipline

One category of service for provisional or ordained deacons. Deacons

The United Methodist Church’s book of law. It includes historical

serve in a local church or in an appointment beyond a local church.

information, doctrinal standards, and policies that can only be

Appointments may be to a United Methodist-related agency or other

changed by General Conference. It is updated and reprinted to

service area (i.e. social work, teaching, health ministries, etc.).

reflect decisions made by the General Conference.

Deacons serving an appointment beyond the local church also have a

Book of Resolutions

secondary appointment to a congregation (¶ 331).

Reflects The United Methodist Church’s stance on current issues of

Apportionments

faith. General Conference delegates decide what the resolutions

A portion of local church offerings that churches contribute to their

will be, based on petitions received.

district and conference to support the annual conference and

Book of Worship

general church ministries.

Contains the order of weekly services, the liturgy for Holy

Associate Members

Communion (or Word and Table), Baptism, marriage, funerals,

Local pastors who have reached age 40, completed at least four

healing, and other types of services for The United Methodist

years of full-time service as a local pastor, and the five year Course

Church.

of Study, and have been approved by the board of ordained ministry
and clergy session. They are not ordained, but are available for fulltime service and are guaranteed an appointment within the annual
conference. Associate members have voice and vote in every matter
except constitutional amendments, ordination, and conference
relations of clergy (¶321–323).

Cabinet
The bishop and district superintendents when meeting as a body.
All conferences have a cabinet.

Call, Call Story, or Calling
An experience or set of decisions, circumstances, or
encouragements that lead an individual to believe God has

Bishop
Bishops are elected by lay and clergy delegates of the jurisdictional
conference. Bishops oversee one or more conferences and lead The
United Methodist Church. They are authorized to “guard the faith,
order, liturgy, doctrine and discipline of the church” and to “lead all
persons entrusted to their oversight in worship, in the celebration of

asked them to serve in a certain ministry. Many clergy refer to
being “called” to preach or serve. During the candidacy process,
candidates will be asked to write and talk about how they have
discerned God’s calling in their lives and how and where they
believe God is calling them to serve.

the sacraments, and in their mission of witness and service in the
world.” (¶401-403).
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Campus Minister or University Chaplain

Charge Conference

Campus ministers and university chaplains serve on college

A local church meeting that includes members of the governing

campuses throughout the world. Some work in United Methodist

body (i.e. church council) and the clergy. It meets at least once a

campus ministries, while some work in ecumenical settings.

year to review goals, elect new leaders, set clergy salaries, and

Others are chaplains at United Methodist-related colleges and

recommend persons for candidacy. It is typically facilitated by the

universities. Ministry with students is central, but these ministers

district superintendent (¶ 246).

are also concerned with faculty, staff, and administration—in other
words, they work with the whole campus. Some campus ministers
and chaplains are ordained deacons and elders. Others are
laypeople who have received training for ministry on campus.

Clergy
Commissioned and ordained deacons and elders; associate
members, and local pastors serving under the full or part-time
appointment of a bishop (¶ 142).

Candidacy
A discerning and preparatory period of time and the process by
which those wishing to serve as local pastors, deacons, or elders
apply, and are evaluated, by their annual conference to serve on

Clergy Mentor
An ordained deacon, elder, associate member, or full-time local
pastor who has completed the Course of Study, trained to guide
provisional deacons or elders as they prepare for ordination

behalf of The United Methodist Church (¶ 310-314).

(¶349.1b).

Candidacy Mentor
An ordained deacon, elder, associate member, or local pastor who
has completed the Course of Study, trained to provide guidance to
candidates. They are assigned a candidate by the district committee
on ordained ministry and assist the candidate in understanding the
process and further discerning their call as they become certified
and licensed or provisional members (¶ 349).

Course of Study
Prescribed ministry classes for local pastors. Part and full-time
local pastors attend the Course of Study while serving churches.
The course takes at least five years to complete.

Deacon
Deacons are called by God, authorized by the church, and ordained
by a bishop to a lifetime ministry of Word, Service, Compassion, and

Candidacy Process
Another way of talking about candidacy (¶ 310-314).

Justice. They serve the community and congregation in a ministry
that connects the two. Deacons are called to a lifetime of servant

Candidate

leadership, serving the congregation and the world. A deacon

A person enrolled in the candidacy process who wishes to serve as a

serves all people, particularly the poor, the sick, and the

local pastor, deacon, or elder.

marginalized, and equips and leads the laity in ministries of
compassion, justice, and service. The deacon’s role connects the

Central Conference

church’s worship with its service in the world (¶328-331).

Central Conferences are the conferences for areas outside the
United States. The church has seven central conferences in Africa,

Deaconess and Home Missioner

Europe, and the Philippines (¶ 540ff.).

Deaconesses (laywomen) and home missioners (laymen) are
professionally trained and devote their lives to service through the

Certified Candidate

Church’s. They are approved by the General Board of Global

A candidate who has been approved by their local ministry setting
and the district committee on ordained ministry to continue the
processofmovingtowardlicensingorordination(¶

310.2).

Chaplain
Elders or deacons working in specialized ministry settings.
Endorsed chaplains and pastoral counselors work in settings such
as prisons, hospitals, the armed forces, and counseling centers
(¶ 1421.5).

Ministries and commissioned by a bishop. They may serve with
any United Methodist agency or program or in agencies outside
The United Methodist Church, provided that approval is given by
the board in consultation with the bishop of the receiving area
(¶1314).

Discern
Synonymous with decide. Carries an underlying assumption that the
decision is made with considerable thought, prayer, study, and
attention to God’s call in one’s life.
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District

Fellowship of Local Pastors & Associate Members

One of several geographic areas in a conference. Each church is

Provides mutual support for its members for the sake of the life and

part of a district and an annual conference. Typically 60 – 80

mission of the church. All local pastors and associate members

churches are in a district. Districts are supervised by a district

shall be members of and participate in the Fellowship(¶ 323).

superintendent. The number of districts in a conference varies

Full Connection

depending on the conferences’ size.

An ordained deacon or elder serves as a member in full

District Committee on Ordained Ministry (dCOM)

connection to an annual conference. Their life and work is

Evaluates, certifies, and recommends to the board of ordained

amenable to the annual conference and they are supported by

ministry all those applying for licensed or ordained ministry. The

and accountable to that annual conference. Except for the

dCOM oversees all candidates within that district and supervises all

election of lay delegates, members in full connection have voice

matters related to candidacy and licensing. The committee

and vote in all matters related to the annual conference, to

interviews candidates, recommends candidates for provisional

clergy of that conference, to the general conference, and

membership, and approves all local pastors serving within the

constitutional amendments of The United Methodist Church.

district (¶ 666).

Full Member (similar to Full Connection)
District Superintendent (D.S.)

Refers to an ordained elder or deacon in good standing with an

Supervises the churches within a district of the annual conference.

annual conference.

They serve as extensions of the bishop’s authority and supervise

General Agencies

clergy within that district (¶ 419).

The United Methodist Church has thirteen general boards and

Elder

agencies that work in different ways on behalf of local churches,

Those called by God, authorized by the church, and ordained by a

annual conferences and the denomination.

1.

General Board of Church and Society (GBCS)
www.umc-gbcs.org

2.

General Board of Discipleship (GBOD)
www.gbod.org

3.

General Board of Global Ministries (GBGM)
www.gbgm-umc.org

4.

General Board of Higher Education and Ministry
(GBHEM) www.gbhem.org

the Word of God (¶ 332-335).

5.

General Board of Pension and Health Benefits
www.gbophb.org

Endorsement

6.

General Commission on Archives and History
www.gcah.org

7.

General Commission on Christian Unity &
Interreligious Concerns (GCCUIC)
www.gccuic-umc.org

8.

General Commission on Communication (United
Methodist Communications - UMCOM)
www.umcom.org

9.

General Commission on Religion and Race
(GCORR) www.gcorr.org

10.

General Commission on the Status and Role of
Women (COSROW) www.gcsrw.org

11.

General Commission on United Methodist Men
www.gcumm.org

12.

General Council on Finance and Administration
(GCFA) www.gcfa.org

13.

United Methodist Publishing House
www.umph.org

bishop to a lifetime ministry of Word, Sacrament, Order, and
Service. Like all Christians, elders are committed to a lifetime of
service, although this service manifests itself in different ways
than deacons or the laity. The elder serves in ministry and servant
leadership and gives pastoral leadership to order the life of the
congregation. Elders devote themselves to the ministry of the
Word, including primary responsibility for preaching and teaching

The process to ensure that pastoral counselors and prison, hospital or
military chaplains are qualified and prepared to appropriately
represent the Church in their ministry settings (¶ 1421.5).

Episcopal
Refers to something relating to a Bishop. For instance, an
Episcopal area is the area under the supervision of a particular
bishop.

Extension Ministry
Refers to elders who serve in ministry outside of a local church setting.
It includes settings such as conference administration, chaplaincy,
pastoral counseling, teaching, etc. The bishop appoints the elder to
that position. This appointment may happen at the elder’s request
and through consultation with the bishop (¶ 343-344).

Iowa Annual Conference | dCOM Handbook |2018 Edition | 110

the

General Conference

Ordained Ministry

The international gathering and business meeting of The United

The ministry of deacons and elders who have been ordained by a

Methodist Church that occurs every four years with about 1,000

bishop to serve in The United Methodist Church (¶ 301-304).

delegates who are clergy and laity from each annual and central
conference. This body decides on petitions to change The Book of
Discipline and Book of Resolutions and is the only body authorized to
speak on behalf of The United Methodist Church (¶ 8, ¶ 501-511).

Order of Deacons/Order of Elders
A covenant community within the church to mutually support,
care for, and hold accountable members for the sake of the life and
mission of the church. These orders seek to respond to the spiritual

Group Candidacy Mentoring
The opportunity for candidates to meet with a candidacy mentor
and a group of other candidates. Many conferences offer this
structure to provide candidates opportunities to learn from
mentors and each other.

hunger among clergy for a fulfilling sense of vocation, for support
among peers, and for a deepening relationship with God. All
ordained persons upon election to full membership in the annual
conference shall be members of and participate in an order
appropriate to their election (¶ 306).

Ordination
Home Missioner
See deaconess (¶ 1314).

Performed by laying on of hands by the bishop. Signifies that the
church affirms and continues its ministry through these persons.
Persons may be ordained as deacons or elders and commit to

Itinerate
Indicates an elder, associate member, or local pastor agrees to serve
where the bishop appoints. This system is called itineracy. Often
“itineracy”, “guaranteed appointment” or “security of appointment”

living and proclaiming the gospel. Deacons are ordained to the
ministries of Word, Service, Compassion, and Justice. Elders are
ordained to the ministries of Word, Sacrament, Order, and Service
(¶ 301-304).

are discussed as parts of this system that is the basis of the
commitment between the church and clergy who serve.

Jurisdiction
A group of annual conferences within a geographical region in
the United States. There are five jurisdictions (North Central,
Northeast, South Central, Southeast, and Western). The
Jurisdictional Conference meets every four years after
General Conference and consists of delegates from each annual
conference in that region. The conference elects bishops for their
jurisdiction (¶512-537).

Layperson
A member of a local church.

Licensed Local Pastor
Someone who is not ordained as an elder or deacon but is
appointed to preach, conduct worship, and perform the duties of a
pastor in a particular setting. That person must complete licensing

Orientation to Ministry
Sponsored by the board of ordained ministry and required for all
ministry candidates. Helps to build collegiality and develop an
understanding the ministry of deacons, elders, and local pastors
(¶312).

Pastor
A pastor is an elder, associate member, or local pastor appointed to
serve in charge of a station, circuit, cooperative parish, extension
ministry, ecumenical shared ministry, or church of another
denomination, or on the staff of such. Deacons, who may serve
similar roles as the pastor, should not be called pastors (¶339).

Polity
Refers to the rules and traditions of The United Methodist Church. It
includes The Book of Discipline, history, practices, and beliefs of the
denomination.

school, Orientation to Ministry, and receive an appointment to

Professional Certification

serve. Local pastors attend Course of Study School each year and

Recognition that someone has met academic standards, experience,

meet with the district committee on ministry annually for continual

and continuing study to achieve and maintain professional excellence.

approval and eligibility. Local pastors are not required to earn a

Visit gbhem.org/certification for a listing of current certifications.

Master’s of Divinity, or to itinerate, are not guaranteed an
appointment, and usually serve smaller congregations (¶ 315-320).
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Professional Ministry

Social Principles

To make one’s living by serving in full-time in ministry. Can apply to

A prayerful and thoughtful effort of the General Conference

laity or clergy.

to speak to contemporary issues from a sound biblical and
theological foundation. The Social Principles are a call to all

Provisional Membership

members of The United Methodist Church to a prayerful,

The step in the ordination process between candidacy and

studied dialogue of faith and practice (¶ 160-166).

ordination when a commissioned deacon or elder serves as a
provisional member. Those applying for ordination serve as a

Staff/Pastor-Parish Relations Committee (S/P-PRC)

provisional member for a minimum of two years, depending on

The committee in each church that assists clergy and staff in

annual conference policy. Provisional membership ends with

setting leadership and service priorities. Evaluates and approves

ordination, or when a decision is made not to proceed toward

those beginning candidacy for licensed or ordained ministry from

ordination (¶ 324-327).

that congregation. (¶ 258.2).

Seminary or Theological School

University Senate

Term for post-graduate school of theology that educates and

A body of higher education professionals that determines schools,

prepares people for ministry. Candidates for ordination must

colleges, universities, and theological schools that meet criteria for

graduate from a school approved by the University Senate of

United Methodist Church affiliation. Ordination candidates must

The United Methodist Church.

complete educational requirements at a University Senateapproved institution (¶ 1414-18).

Vocation

1

1.

a particular occupation, business, or profession; calling.

2.

a strong impulse or inclination to follow a particular
activity or career.

3.

a divine call to God’s service or to the Christian life.

4.

a function or station in life to which one is called by God:
the religious vocation; the vocation of marriage.

General Board of Higher Education& Ministry Division of Ordained Ministry A United Methodist Glossary of Candidacy
Terms The Book of Discipline of The United Methodist Church 2016. Nashville: The United Methodist Publishing House,
2016.
1

“ vocation definition | Dictionary.com .” Dictionary.com. http://dictionary.reference.com/browse/vocation (accessed March 5, 2013).
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Course of Study Classes
FOCUS

Bible

Year One
Foundation

Year Two

121

221

Bible I:
Introduction
122

Theology

Congregational
Life

Pastoral
Identity

Theological
Heritage I:
Introduction

Year Three
32

Year Four
421

Year Five
521

Bible IV: Prophets, Bible V: Acts,
Bible II: Torah Bible III: Gospels
Psalms & Wisdom Epistles &
& Israel’s History
Revelation
Lit
222
Theological
Heritage II:
Early Church

32

422

Theological
Heritage III:
Medieval-

Theological
Heritage IV:
Wesleyan
Movement

522
Theology in the
Contemporary
Church

123

223

32

423

523

Formation &
Discipleship

Worship &
Sacraments

Congregational
Care

Mission

Evangelism

124

224

32

424

524

Transformative
Leadership

Administration
& Polity
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Preaching

Ethics

Theological
Reflection:
Practice of
Ministry

Anticipated Costs
Course of Study Costs
Here are the minimum COS Costs for a year. This information is from a student that attends
UMECOSS who takes two courses per year and lives relatively close to the school so doesn’t have
a lot for travel expenses.
$ 550 - registration and tuition
150 - used textbooks
350 - travel expense
250 - motel expense
50 - food expense
$1,350 - TOTAL
St Paul COS is the other most commonly attended school for Iowa students. The cost is $250/course
including the registration fee and the cost of the course as of 9/1/2015. St Paul COS has a special
rate with a nearby hotel that is $70/night + tax which includes breakfast and finger foods for dinner.
For students attending Course of study there is a $150 scholarship available per course through the
Iowa Annual Conference. A basic scholarship application form must be completed in order to
receive this scholarship.

Seminary costs
The estimated cost per semester including tuition for 12 credits, fees, books, housing, and meals starts
at about
$9,000. Here are some basic general costs and details about some of the costs and fees at
seminaries that are frequently attended by Iowa students.
Average application fee $50-75
Enrollment deposit starting at $100
Technology Fee minimum of $50
Parking fees starting at $55 a month
Campus housing minimum of $450 a month + Minimum $100 room reservation/confirmation deposit
Meal plan approximately $350/month
Graduation fee starting at $60
Cost for official transcript starting at $5. Books around $900/semester
Tuition costs at Garrett for a Masters-Level and Non-Degree as of 1/1/2015
Tuition rate
Tuition rate for Clinical Pastoral Education
MTS research fee (course #60-693)
MTS continuance fee (course #60-695)
Audit fee for Degree student

660/credit
98/credit
1320/term
660/term
330/course

Audit fee for Non-Degree student

660/course

Tuition costs for St Paul Theological Seminary as of 1/1/2015
Enrolled for 6+ cr. hrs. $525 /semester Enrolled for 1-5 cr. hrs. $300 /semester Registration Change Fee $35

University of Dubuque Theological Seminary as of 1/1/2015
9-14 credit hours
Under 9 credit hours
Hours above 14
January Intensive
Audit fee, official
Proficiency
Off-campus summer

$7,300 (per

semester)
$640.00 (per hour)
$640.00 (per hour)
$640.00 (per hour)
$320.00 (per hour)
$320.00 (per hour)
$320.00 (per hour)
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Anticipated Time Commitment
•
•
•
•
•
•
•

Inquiry phase – minimum of 1 month
Candidacy process – minimum of 6 months
Licensing School – 1 week in Iowa; may be more lengthy in other sites
Course of Study – minimum of 5 years
Master’s of Theological Studies or Master’s of Divinity – minimum of 2 years
Provisional Elder or Provisional Deacon – minimum of 2 years
Associate Member – Completion of Course of study (which will be a minimum of 5 years) and
minimum of 60 hours toward a Bachelor’s Degree at a University Senate approved school,
including a minimum of 4 years as a local pastor
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Local Pastors FAQ
1.

Question: Are local pastors a relatively recent phenomenon in United Methodism?
Answer: Absolutely not. From the very beginning the Wesleyan Movement employed unordained persons for preaching and providing
spiritual leadership. When the Methodist Movement first came to America there was no such thing as trained clergy except for those
denominations who brought European trained ministers to lead ethnic and non-English speaking churches. There were no seminaries in
America. Therefore, those early Methodist leaders happily recruited fervent men and women who were not ordained to “preach the Word”,
to tend the flock, and to start new churches. From the earliest days until presently, unordained ministers (now called “Local Pastors”) have
been an integral part of the Methodist Movement and The United Methodist Church. Now we have also “Certified Lay Ministers.”

2.

Question: how does one become a local pastor? (¶ 315)
Answer: A person may receive a “license for pastoral ministry” giving authority to be a local pastor when:
1.

They are a certified candidate for ordained ministry;

2.

They have successfully completed the Licensing School;

3.

They have been approved by the Annual Conference (recommended by ¾ vote of the District Committee on Ordained Ministry
(dCOM) and affirmed by the Board of Ordained Ministry (BOM) and the Clergy Session);

4.
3.

They have received an appointment by the bishop.

Question: can a person remain a local pastor forever?
Answer: Yes. You may remain a local pastor if appointed until retirement as long as you follow the criteria. The Book of Discipline (BOD)
indicates that a full-time local pastor must complete the educational requirements of the Course of Study (COS) within eight years, and a
part-time local pastor within twelve years.
However, the Book of Discipline (BOD), in par. 319.4, gives the local pastor the option of remaining in a “local relationship” upon completion of
the Course of Study (COS) School. The request to remain “local” is made to the District Committee on Ordained Ministry to be approved by
them.

4.

Question: Does the above indicate that a license for pastoral ministry is good only for one year?
Answer: Yes. The local pastor must request renewal of the license each year when meeting with the District Committee on Ordained
Ministry. If the committee agrees, it will make recommendation to the Conference Board of Ordained Ministry and the Clergy Session of the
Annual Conference for approval.

5.

Question: What if a person becomes eligible for the license between sessions of the annual conference?
Answer: There is an interim process. There must be a unanimous vote by the dCOM. A license granted ad interim must be affirmed by the
BOM and the Clergy Session.

6.

Question: What pastoral and ministerial authority does a local pastor have?
Answer: A local pastorhasthe pastoralandministerialauthorityofany United Methodistministerincluding theprivilegeofofficiating The
Lord’s Supper, baptism, andthemarriageservice. However, theauthorityis limited to the church or churches where the local pastor is
appointed. The local pastor does not have the authority or privilege of being an itinerant minister.

7.

Question: If a member or an active participant in my congregation is marrying a person of another denomination
and the wedding is to be in the other church, can I participate as an officiate?
Answer: Yes, as long as the other church or wedding site is within the State of Iowa. Such participation would be understood as an
extension of the ministry of the church where you are appointed minister. It would be wise to contact your District Superintendent.
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8. Question: Can I officiate the wedding of strangers who come in from the street?
Answer: Maybe. If you believe officiating a marriage ceremony is a natural extension of the ministry of the church you are serving and if
the marriage is in the church, the answer is yes. If the wedding is to be at the city park or at the Baptist Church, the answer is no. (And
don’t forget, the Discipline requires you to provide marriage counseling in advance of the ceremony!) If you are ever unsure, call your
District Superintendent.

9.

Question: Can I officiate a marriage ceremony as soon as I receive my license for pastoral ministry? Answer: You
may officiate a marriage ceremony in the bounds of your appointment as soon as you have a license.

10. Question: Are the limits placed on marrying persons also placed on serving the Lord’s Supper?
Answer: Yes. The issue is: is the ministerial function an extension of the ministry of the church where you are appointed? Of course, you
may take the sacraments to the hospital rooms and homes of your parishioners, or to a retreat of your church or district youth.

11. Question: What are the rules about funerals?
Answer:There is no requirement by anyone (state or church) that a licensed or ordained minister must preside at funerals or burials.
12. Question: What about preaching at places other than at the church to which I have been appointed?
Answer: There is no requirement that only licensed or ordained persons may preach. If you preach in the next county or hold a “revival” in the
next state your license is not an issue. You will be preaching as a layperson. Your license gives you ministerial authority only in the church or
churches where you are appointed.

13. Question: Where do I go if I have questions about ministry or face problems or questions for which I have no
answers?
Answer: The Book of Discipline says that you are to be assigned a clergy mentor. Call the chair of your District Committee on Ordained
Ministry and inquire about this. If nobody has been assigned to you, call your superintendent. It is always better to call your superintendent
sooner than later.

14. Question: Can a local pastor participate in the denomination pension program?
Answer: Yes. You must participate unless you sign a waiver. To enroll, phone the Iowa Conference at 515-974-8921.
15. Question: Are there some special provisions in the tax laws regarding ministers?
Answer: The tax code is in flux concerning United Methodist clergy. If in doubt, or if you have questions, consult a tax expert. The superintendent,
conference treasurer or controller may be able to help you.

16. Question: Are local pastors required to participate in continuing education?
Answer: Yes. After completing the COS, full-time and part time local pastors are required to earn 2 Continuing Education Units (1 C.E.U.
equal 10 contact hours) per year, and report them to their Charge Conference. Provisional/Probationary members are in their supervised
years program, which satisfies the
C.E.U. requirement. Seminary students are in seminary and don’t need “continuing” education. Your church may have continuing education
funds.

17. Question: If I need pastoral care or counseling and feel alone, are there resources for me? Answer: Yes. Phone
the district office or Office of Ministry.

18. Question: Can a local pastor participate in ministerial associations? What if they ask me to preach at a sunrise
service on Easter or to serve communion at the Baptist Church on Good Friday?
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Answer: This would be appropriate especially if the local church has agreed that you should participate in this association as an
expression of their ecumenical ministry.

19. Question: Can a local pastor wear a robe and/or stole?
Answer: You may wear a robe if you wish. An alb is particularly suitable for local pastors to wear, and may be worn by any lay
person contributing to the worship service. A stole is traditionally seen as a sign of ordination in The United Methodist Church
and is conferred at the time a person is ordained. It is not customary for persons to wear a stole until they have been ordained.
The scapular may be worn over the alb by anyone, lay or clergy. The scapular is a sign of being a "worker" in the kindom of God. (It
derived from aprons monks would use to help collect what they were harvesting in the fields).

20. Question: What if I want to be an associate member of the Annual
Conference? Answer: See The Book of Discipline paragraphs 321-323.
Note: Local pastors, full-time and part-time, are clergy members of the annual conference. Years ago they were laity and called “lay
pastors.” This term is no longer used for local pastors.
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List of Approved Seminaries
University Senate-Approved Seminaries effective July 1, 2018 – June 30, 2019
*Boston University School of Theology
745 Commonwealth Avenue
Boston, MA 02215
(617) 353-3050
*Candler School of Theology of Emory
University
Rita Anne Rollins Building
1531 Dickey Drive
Atlanta, GA 30322
(404) 727-6326
*Claremont School of Theology
1325 N. College Avenue
Claremont, CA 91711
(909) 447-2500
*Drew University Theological School
36 Madison Avenue
Madison, NJ 07940
(973) 408-3000
*Duke University Divinity School
Duke University
407 Chapel Drive
Box 90968
Durham, NC 27708
(919) 660-3400

*Perkins School of Theology at Southern
Methodist University (Dallas)
Kirby Hall 5915 Bishop Blvd.
Dallas, TX 75275
(888) THEOLOGY or (214) 768-8436
*Perkins School of Theology (HoustonGalveston Extension Program)
SMU │ Perkins School of Theology
Contact: Dr. Hugo Magallanes
(214) 768-4808 or hugo@smu.edu
*Saint Paul School of Theology (Greater
Kansas City)
4370 W. 109th Street, Ste. 300
Overland Park, KS 66211-1397
(913) 253-5000
*Saint Paul School of Theology (Oklahoma)
Oklahoma City University Campus
2501 N. Blackwelder Ave.
Oklahoma City, OK 73106
(405) 208-5757
*United Theological Seminary
4501 Denlinger Road
Dayton, OH 45426
(937) 529-2201

*Gammon Theological Seminary
653 Beckwith Street, S.W.
Atlanta, GA 30314
(404) 581-0300

*Wesley Theological Seminary
4500 Massachusetts Ave., NW
Washington, DC 20016
(202) 885-8600

*Garrett-Evangelical Theological Seminary
2121 Sheridan Road
Evanston, IL 60201
(800) SEMINARY or (847) 866-3900

Anabaptist Mennonite Biblical Seminary
3003 Benham Avenue
Elkhart, IN 46517
(574) 295-3726 or (800) 964-2627

*Iliff School of Theology
2323 East Iliff Ave.
Denver, CO 80210
(800) 678-3360 or (303) 744-1287

Asbury Theological Seminary (Kentucky)
204 North Lexington Avenue
Wilmore, KY 40390
(859) 858-3581

*Methodist Theological School in Ohio
3081 Columbus Pike
Delaware, OH 43015
(800) 333-6876) or (740) 363-1146

Asbury Theological Seminary (Florida)
8401 Valencia College Lane
Orlando, FL 32825
(407) 482-7500

119| Iowa Annual Conference | dCOM Handbook |2018 Edition

First Steps – Deacon
Becoming a Certified
Candidate – Deacon (¶310)

• Read and discuss The Christian as Minister with a
clergyperson or candidacy mentor. This book is available
for purchase at www.Cokesbury.com.

• Be a member of the UMC or active in a United Methodist
ministry setting for a minimum of one year.

• Contact a pastor, an elder, a deacon, or the district
superintendent to inquire about admission into the
candidacy process. The district superintendent invites
applicants to enroll in the candidacy process.

• Register online in the Candidacy Application System and
pay the candidacy application fee.

• Participate in a candidacy mentoring group or meet with a
candidacy mentor (as assigned by the annual conference)
to study Answering the Call: Candidacy Guidebook
and refine your call to ministry.

• Meet with the district Committee on Ordained Ministry
(dCOM) to discuss your call to ordained ministry, and
complete all required steps to become a certified
candidate as listed in ¶¶310-314 and determined by
the annual conference.

Educational Requirements and
Academic Qualifications – Deacon (¶324)
Continuing Steps – Deacon

• High school diploma or equivalent.
• Bachelor’s degree (some exceptions apply) from an
approved institution.

• Demonstrate gifts for ministries of compassion, justice,
and leadership to the satisfaction of the dCOM.

• Graduate degree options include:
– Master of Divinity degree from a University Senate-			
approved seminary or other master’s degree from a
University Senate-approved seminary

• Complete application requirements including health certificate,
background checks, written theological exam, and autobiographical
statement.

– Master’s degree in an area of specialization and
completion of Basic Graduate Theological Studies

• Interview first with the dCOM and then with the Board of Ordained
Ministry (BOM) to be recommended for commissioning.
• Receive Clergy Session approval for election to provisional
membership, followed with commissioning by a bishop.

• Alternative education available for candidates over 35 years
old includes a bachelor’s degree, United Methodist Certification
in Professional Ministry, and basic Graduate
Theological Studies.

• After successfully completing the requirements of provisional
membership, apply for recommendation by the BOM and approval by
the Clergy Session for ordination and full membership.
• Be ordained by a bishop.

The candidacy process is listed in ¶¶310-314 in The Book of Discipline.
The ministry of the Deacon is described in ¶¶328-331 in The Book of Discipline.

Visit www.gbhem.org/deacons for more information.
Telephone: 615-340-7375 • E-mail: deacons@gbhem.org

